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1. About This Guide

ProCon Version

This guide applies to 8over8® ProCon™ 2014 FP5.

Audience

This document is intended for:

e Contractors

Additional References

e N/A

Support Contact Details

Telephone UK: +44 28 7129 5935
+44 203 318 5960
USA: +1713 242 1462
Australia: +61 8 6555 8127
Email support@8over8.com
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Document Conventions

The following conventions are used in this document.

Formatting Description
Bold Name of option, check box, menu, field, etc.
Italic Name of menu option

Emphasis

Application messages, error messages, etc.
Other reference documents
Fixed Font Command prompt input

Code sample

Italic Dark Blue File or folder name
Registry key
Italic Blue Hyperlink to another section in this document
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2. ProCon Access & Navigation

2.1. Logging on to ProCon

This section will explain how to access and find your way around ProCon to allow you to work comfortably within the
system.

You will receive your username and password in an e-mail from COMPANY.

To log onto to the Contractor Portal:

1. Start your Microsoft Internet Explorer browser
2. Enter https://DOMAIN.com into the browser address bar
Your browser window should now display as illustrated below:

SetLangusge: EfS | Support

Company
Logo A

Contract Lifecycle Management
[Company Name] Confractors Web Site

Register

Welcome to [Company Name] Contractors Register
Website

A limited amount of information is available to the user on this public

Register Your Company

site. Using the links on the menu users can login, register and browse
FPublic Opportunities. Due to security being of primary importance we
raquire all users to register before they can apply for or take partin
any Tender

Usemame:

Password:

B Femember Me

S| (o & 8 @

3. Enter your ProCon Username and Password
4. Click the Login button
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https://domain.com/

Note: Your ProCon Password is case sensitive.
The first time you logon you will be required to change your password.

Password must contain between eight and fifty characters. These characters must include at least

one uppercase character, one lowercase character and one digit.

¥ For security reasons please change your Password. Please note the following characteristics of ProCon pa:
rd must only contain alphabetic, numeric or *_* characts

- A password must include at least one upper case character, at least one lower case character and at least one digit.

Change Password

Usemame Mikestone

Currencpassword ¥ essesssss
New password * @9
seesssees

* fenerees ]

Strength: Medium

Confirm new
password

Warning: Your ProCon account will be disabled after 3 unsuccessful logon attempts. If this happens
please send an email support@companyname.com requesting your account be reset. You will be

sent an email with a link to a ProCon webpage on which you can set a new password.
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If you have logged in before you should now see a page similar to the one illustrated below. Congratulations you are

now successfully logged into ProCon and are ready to proceed.

Chris Contractor B
Contractor B

8over8
ProCon Contractor Portal

Overview

Contracts Tenders Prequalifications Opportunities n

Alimited amount of information is available to the user on this public site. Using the links on the menu users can login, register and browse

Welcome to [Company Name]

Contractors Register Website
Contractors Register Website Provided by ProCon

Qualification Category Details

Current Active Tenders (2)

100002-T: Pipeline Extension Zone 3
(1) tasks, (0) alerts, (1) messages

100008-T: Pipeline Extension Zone 5
(3) tasks, (0) alerts, (0) messages

You currently do not have a Qualification Category created

Public Opportunities. Due to security being of primary importance we require all users to register before they can apply for or take part in
any Tender

Prequalification Tasks (0)

There are no prequalification tasks available for you at this moment.

Obligations (0)

There are no obligations that require your attention

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
Design and Patents Act 1988. No part of this work may be reproduced or transmitted in any form
or by any means (electronic, mechanical, including photocopying, recording or otherwise) without
the prior written permission of 8over8 Limited.

ProCon



8over8® ProCon™ 2014 Instructions to Tender Online
Version 1.0 | May. 2016 | 8

6. If the time zone you are in is not the same as the one recorded against your user details you will be prompted to
update your time zone settings to match that of your computer. Make the necessary changes and click Save.

B The time zone you have selected does not match the time zone set on your PC. Please ensure that both time zones are the same in order to

proceed.

User Preferences
Settings
Allow ActiveX *  ves
Document Control
Support
Preferred Page Size 50
Time Zone set on my (UTC+05:00) Ashgabat. Tashkent
PC
Preferred Language English
Preferred Format English (United Kingdom)

Cancel

7. If this is your first time logging onto ProCon, you will now see a page similar to the one illustrated below. If you wish
to proceed you need to accept the Terms of Use by clicking the accept button and then click the Submit button.

Terms of Use PDlease scroll through the Terms of Use below and dick on the Accept button to confirm having read and sgreed to the Terms of Use. If you choose to Decline agreement to the

Terms of Use you will be denied access to the site and will be Logged out

Bovers Limited -~

["Bovers") HAS DEVELOPED AN ON-LINE UPSTREAM PROCUREMENT APPLICATION ("PROCON") FOR PURCHASERS AND SUPPLIERS FOR PURPOSES OF, AMONG OTHER THINGS, FACILITATING THE EFFICIENT EXCHANGE OF
INFORMATION BETWEEN PURCHASERS AND SUPPLIERS. THE FOLLOWING DESCRIBES THE TERMS AND CONDITIONS UNDER WHICH Bovers OFFERS BUSINESSES ACCESS TO, AND USE OF PROCON. BY REGISTERING AS &
DARTICIPATING PURCHASER OR SUPPLIER. YO HERERY AGREE TO 2E BOUND 3 THESE TERMS AND COMDITIONS OF USE.

Amendments

Zoverg may amend thess Terms and Conditions of Use st any time by posting the amended terms on Procon and any such amendmenss shall be effective immediately. By your log-in and continued use of Procon. you agree
to pericdically review the Terms and Conditions of Use and shall continue 1o be bound by the Terms and Conditions of Use. as amended. These Terms and Conditions of Use may not otherwise be smended.

Eligibility

Erocon is svailable only 1o businesses that cam enter into legally binding contracts under law for legiti business purp Procon acrs a5 & venue for participating Purchasers of products and/or services in
specific categories to exchange information with Participating Suppliers in such Categories and to facilitate the purchase by Participating Purchasers of products and/or services from Participating Suppliers. Soverg is not
invalved in the actual tranzaction between Partcipating Purchasers and Participating Suppliers. Az a result. if you have 2 dispute with one or more Participating Suppliers or ancther Participating Purchaser, your sole remady
will be to procesd against such Participating Suppliers or other Participating Purchaser. You agree to release Boverd, its subsidiaries and thair respective directors, officers, employess, stockholders, sgents and
representatives (collectively, "Representatives”) from amy and all causes of action, suits, covenants, agreerments, damages. judgments, claims and demands whatsoever, whether at law or in equity, whether known or

unknown, contingent or matured. that you have or may have arising cut of or in connection with any disputs with a Participating Supplier or another Participating Purchaser. R
You have Accepted the Terms of Use. Please click on submit to proceed to the Contractor Portal.

8. Once you have accepted the Terms and conditions and adjusted your time zone you will see a page similar to that
illustrated below:

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
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Mike Soane

Jo~wa (e

Welcome to [(M Name)] Contractors Wm Website A lewted amounc of Wipimanan 5 evalable 10 The user 30 TNS PUDSC Ste. Using the Iy 0 The meny ustrs Gan JOge, redsier 800 Drowae Pubhg

Coreractons Repaner Webote Provided by Prolze Oppornunzen. Due 20 securty Seng of prmacy imporiance we reguire of Lsers 19 regener before ey can apply for or Sabke pavt in sy Tender
F51 Package Details Prequalfication Tesks (0

Yo Curvendy 0onT have a0 FF1 paciage Cresned There e 10 DreQualuacon tasks evelelie Av you B THG MOmere
Currens Acsive Tenders (0) Contract Revinder Tasks

You Rave A0 Dender At “ou Mave 70 Corratt Remwrders.

2.2. Incorrect Username or Password

If you enter an incorrect password you will receive the following error:

“The login credentials you have entered may be invalid or your account may have been locked out. If you require assistance
please contact ProCon Support.”

2.3. Account Disabled

If your account has been disabled you will receive the following error:

“The login credentials you have entered may be invalid or your account may have been locked out. If you require assistance
please contact ProCon Support.”

Your account can be disabled due to the following reasons:

e A user attempting to logon with an incorrect password more than 3 times. This is a security feature to prevent a
"dictionary attack” to gain access to your account.

e If your account has been manually disabled by a colleague who is the Primary Contact or by a ProCon Administrator.
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2.4.  If you have forgotten your password

If you have forgotten your password:

Set Language @l Support
Company i
Logo A Contract Lifecycle Management

[Company Name] Contractors Web Site

wm

Welcome to [Company Name] Contractors Register
Website

A limited amount of information is available to the user on this public )
. } . . . Register Your Company
site. Using the links on the menu users can login, register and browse .
Public Opportunities. Due to security being of primary importance we
require all users to register before they can apply for or take partin
any Tender

Usermname

Password

M Remember My Password ogln

: ProCon FP6 ProCon

1. Click the 'Forget Password?’ link on the login screen.

2. Enter your Username and Email address.

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
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Forgot Your Password?

Username * ‘| |

Email * ‘ |

= =1 -

Lo a3

To receive an email with a link to reset your password, please enter your username and registered email address.

3. Click Submit. A confirmation message will be displayed as illustrated below:

Register Your Company

Your password reminder request is being

Username

Password

o
T egn

M Remember My Password

4. You will be sent an email with a link to a ProCon webpage on which you can set a new password.

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
Design and Patents Act 1988. No part of this work may be reproduced or transmitted in any form
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Note: If you forget your Username please send an email to support@companyname.com

2.5. Logging in with a different username

To log on with a different user name:

1. Click the 'Display User Menu link" and click the 'Log Off' Link from the drop-down menu.

A warning message is displayed

. 8over8 Chris Contractor B
BOVS® proCan Contractar Partal Contractor B
Overview Contracts Tenders Prequalifications Opportunities n
—

Chris Contractor B
‘Contractor B

Set Language

Change Password

Change User Preferences

Contact Details

Company Details
Other Addresses
Contacts
Documents

Product Codes

Help
Email Support

Log Out

ProCon Bovers Ltd.

Message from webpage ﬂ

9 Are you sure you want to log off?

QK Cancel

2. Click OK
The Logon page is displayed

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
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3. Navigation Within ProCon

3.1. ProCon Menu

This section will explain how you move from one module of ProCon to another in order to access key functional areas,
how to initiate actions and maintain your navigation trail.

Your ProCon interface has a number of important areas as illustrated below:-
The Menu Tabs provide you with the ability to move quickly to the area of ProCon in which you wish to work.

The Main Work Area makes up the largest part of your ProCon interface and contains the key dynamic information
relating to the subject area you are working on. This is the area where you will interact most with ProCon.

- 8over8 Chris Contractor B
BOVEr® braCon Contractor Portal Menu Tabs Contractor B

Overview Contracts Tenders Prequalifications Opportunities n

Welcome to [Com an Name] A limited amount of information is available to the user on this public site. Using the links on the menu users can login, register and browse
Contractors Re is‘&r ebsite Public Opportunities. Due to security being of primary importance we require all users to register before they can apply for or take partin
Contractors Register Website Provided by ProCon any Tender
Qualification Category Details Prequalification Tasks (0)
You currently do not have a Qualification Category created There are no prequalification tasks available for you at this moment.

Main Work Area

Current Active Tenders (2) Obligations (0)

100002-T: Pipeline Extension Zone 3

(1) tasks, (0) alerts, (1) messages There are no obligations that require your attention
100008-T: Pipeline Extension Zone 5

(3) tasks, (0) alerts, (0) messages

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
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ProCon header tabs A & E links are displayed at all times as illustrated below. Sections B, C, D & F are accessed from the
‘Display User Menu Link' Highlighted in Blue in the above image.

- 8over8
ProCon Contractor Portal

Boverd

Overview Contracts Tenders Prequalifications Opportunities

Welcome to [Company Name] Contractors|Register Wiebsite
Contractors Register Website Provided by ProCon A
E

Qualification Category Details

You currently do not have a Qualification Category

F Chris Contractor B

Contractor B

Section C Set Language

Change Password

A Tabs to SUppOFt navigation Change User Preferences
Contact Details

B ProCon Online Help

Company Details

C Language Format Other Addresses

D  Log off from ProCon Documents
Product Codes

E  Return to your preferred home page

B Help
F Name/Company of user currently logged on Email Support
D Log Qut

p ro Go n Bovers Ltd.
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ProCon uses Menu Tabs to enable you to easily move from one module of ProCon to another. This is achieved by simply

clicking on the menu tab corresponding to the module/area of ProCon you wish to access.

Clicking on a tab will highlight the chosen tab and change the view in your Main Work Area to the home page of the
ProCon module as illustrated in the screen below:

~8over8
ProCon Contractor Portal

Boverg

Overview Contracts Tenders Prequalifications Opportunities

3.2.  Accessing ProCon Online Help

ProCon'’s Online Help functionality is available on your ProCon user menu. This provides you with step-by-step
instructions for carrying out tasks in all areas of ProCon. ProCon Online Help is Context Sensitive. When a user accesses
the ProCon Online Help, the ProCon Online Help opens at a topic relating to the action the user is trying to perform.

To access ProCon Online Help:

1. Click the 'Display User Menu Link' highlighted below to open the menu:

overs SOVEr8

“ ProCon Ceontractor Portal

Overview Contracts Tenders Prequalifications Opportunities

2. Click the highlighted 'Help' link:

Chris Contractor B
Contractor B

Set Language

Change Password

Change User Preferences

Contact Details

Company Details
Other Addresses
Contacts
Documents

Product Codes

Help
Email Support

Log Out

ProCon Bovers Ltd.

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
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3. You will be presented with a new browser window containing the ProCon Online Help content as illustrated below:

AllFiles ¥ O

B contents | index E] E]

i ProCon Contractor Help
i Getting Started
i The Cwverview Page

You are here: The Overview Page

-I-he Overview Page ProCon Contractor Help

i Company Getting Started
[ Opportunities The Qvewiew page is y?ur_default hon:le page. This page The OWW'EW Page_ _
L provides you with notifications and quick access links to any Viewing Prequalification Tasks
B Prequalification outstanding items that requires your attention, Viewing Current Active Tenders
i Qualification Status Questionnaires R Viewing Tender Messages
i Tenders From this page you can: Viewing Tender Alerts
il contracts - Access any outstanding qualification status questionnaires Viewing Obligations
[l Troubleshooti | by clicking the link in the Current Qualification Status Company
roubleshooung - . . - . .
section. See Qualification Status Questionnaires for Opportunities
more information. Prequalification

Qualification Status Questionnaires

Access any outstanding prequalification tasks by clicking
the link in the Prequalification Tasks section of the page.
See Prequalification for more information.

Tenders
Contracts
Troubleshooting
» Access any outstanding tender tasks by clicking the link in

the Current Active Tenders section of the page. See

Tenders for more information.

View your obligations in the Obligations section of the page. See Contract Obligations for more
information.

© 2016 Sovers Limited, an AVEVA Group company. All rights reserved. PP8101-03

HA00% -

4. The Contents link in the top left hand corner of the ProCon Online Help window displays all ProCon Online Help areas
available

This will present you with a view containing the subject down the left-hand side, and a main area to display the
ProCon Online Help on the right

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
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% Contents

E Index

i ProCon Contractor Help ~
i Getting Started
i The Overview Page
i Company
=] Opportunities
i Prequalification
i Qualification Status Questionnaires
i Tenders
LU Contracts
|5] Viewing Contracts
|=] Viewing Contract Details

|_1_| Contract Communications

D ’\ﬁewmg the Communication R

|Z] Creating Communications

|5] Viewing Communication Details

i Editing Communication Details

|Z] Responding to Communications

i Changing the State of a Communicatit
i Communication Financial and Schedul
i Linked Communications

v
i Communication Revisions

8over8® ProCon™ 2014 Instructions to Tender Online

HEE

You are here: Contracts > Contract Communications > Viewing the Communication Register

Viewing the Communication Register
The Communication Register page displays all available
communications for a contract.

To view the communication register:

1. Mavigate to the Contract page for the contract you want
wark on.

See Viewing Contracts for more information on
navigating to the Contract page.

2. Click the Communications tab.

The communication register is displayed.

Version 1.0 | May. 2016 | 17

All Files ¥

Contract Communications
Viewing the C

Creating Communications

SR
ation Regi

Viewing Communication Details

Editing Communication Details
Responding to Communications
Changing the State of a Communication

Communication Finandal and Schedule
Impact Values

Linked Communications
Communication Revisions
Communication Attachments

€ 2016 Sovers Limited, an AVEVA Group company. All rights reserved,

PPE101-03

H00% v

5. The 'Index Tabbed Page' allows you search for ProCon Online Help on a particular word or phrase. A list of related

topics will be displayed.

ProCon

E Index

% Contents

I contract

associating communications with contract obliga
Contractor to Company communications
' contractors
4 contracts
P communications
details
documents
files
obligations
risk covers
viewing
disassociating communications from contract obl
financial values [contract communications)

schedule values (contract communications)

AllFiles ¥ O
You are here: Contracts ~
ProCon Contractor Hel
Contracts 3
Getting Started
The Contracts Management page provides links to the The Overview Page
contract home pages of all contracts with which you are Company
associated. From the contract home page (of open Opportunities
contracts) you can work with contract documents, view your  Prequalification
contract obligations, and communicate with the company. Qualification Status Questionnaires
Tend
Contract Roles e
Contracts
Access to a contract is determined by the assigned contract Viewing Contracts
roles - the users assigned to each role can be seen on the Viewing Contract Details
contract Details page. All users who have a contract role Contract Communications
have non-confidential view access to the contract. Contract Obligations
Contract Risk Covers
Contract Files
Troubleshooting
Contract Role Description Members
Contractor The person who officially represents the Contractor A single named
Representative when interfacing with the Company. ProCon Contractor
user.
v
Each contract must
H00% v

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
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6. By clicking on any of the links displayed, detailed step-by-step instructions will be displayed in the right pane.

AllFles ¥ O
8 o | s ==
. . Contract:
|cortract Contract Obligations ontrace o
Viewing Contracts
associating communications with contract obliga Evary contract has obligations written into its terms and Viewing Contract Details
Contractor to Company communications cond_ltlons which describe the ac_t|or15 and deliverables Contract Communications
required over the contract duration by and from each party. Contract Obligations
P contractors Contract obligations are usually accompanied by a Viewing Contract Obligations
4 contracts description of the penalties that will be incurred by either Viewing Contract Obligation Details

party should the obligations not be met.

Associating Communications With a
Contract Obligation

4 communications

See Also: communications The Responsible Party for a contraf:t opllgatlon canbea Updating the State of a Contract
details company or a contractor user. Obligations also have an Obligation
documents owner; all obligations owned by tht_a Contractor are visible in Tt [ e
4| the Contractor Portal, and can be viewed by all contractor Contract Files
files users. The state of contractor-owned obligations can be
obligations updated by all contractor users except those with the
. Contractor Functional Support contract role.
risk covers
viewing Obligations are created automatically when communications which require response are sent. A due date is

automatically set for these obligations. The owner and Responsible Party of an obligation created from a

disassociating communications from contract obl =
communication are set as follows:

financial values (contract communications)
» Company to Contractor communications: Owner = Contractor, Responsible Party = Contractor

schedule values (contract communications) 8
Reprasentative

» Contractor to Company communications: Owner = Company, Responsible Party = Company
Representative

The due dates of obligations can also be associated with contract dates such as Award Date or Planned

End Date, or with specific milestone dates created by the company. >

Wihan tha Aun Aatn ~f an ahlinatian ic ranchad i# sokamsticalhs hacamnac Musardos unlace ibe cbatbn e

E100% ~

3.3.  Accessing Available Tenders

To access your tender(s) login to ProCon.

By default when you login to ProCon the Overview page is displayed. If not it means you have changed your homepage
to another page, in this case simply click on the Overview tab to access the Overview page.

Active Tender(s) are listed under the Current Active Tenders.
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. 8over8
ProCon Contractor Portal

Bovers

Overview Contracts Tenders Prequalifications Opportunities n

Welcome to [Company Name] Contractors Register Website
Contractors Register Website Provided by ProCon

Qualification Category Details

You currently do not have a Qualification Category created

Current Active Tenders (2)

100002-T: Pipeline Extension Zone 3
(1) tasks, (0) alerts, (1) messages

100008-T: Pipeline Extension Zone 5
(1) tasks, (0) alerts, (0) messages

Clicking a Tender link under Current Active Tenders will bring you to the Tender page.

vers 8over8 Chris Contractor B
“ ProCon Contractor Portal Contractor B
Overview Contracts Tenders Prequalifications Opportunities n

—
Tender
Tender Details
Tender Pipeline Extension Zone 5
Tender reference 100008-T
Description
OQutstanding Tasks (3)
Tasks to complete
1. "ITT/RFQ To Bidders" - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)
2. "Technical Bid Submission" - You must respond to this by: 05 May 2016 00:00:00 (U 5:00)
3. “Commercial Bid Submission” - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)

Under the Outstanding Tasks section may be tasks to complete. In this example:
1. The first task “ITT/RFQ to Bidders” will allow you to download the Tender Pack, if you haven't already received it.

2. The second task allows you to acknowledge that you plan to submit technical documentation and then submit the
documentation before the submission deadline.
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3. The third task allows you to acknowledge that you plan to submit commercial documentation and then submit the
documentation before the submission deadline.

4. Receiving and Viewing a Tender Invitation

You will first be notified of the invitation to tender via an email. This will be sent to your standard email Inbox.

Tue 5/3/2016 4:57 PM

8oversd Services <test@8overs.com>
Bover8 ProCon Tender Despatch - 100008-T - Pipeline Extension Zone 5 / over8 TengepHan pacceinka ProCon - 100008-T - Pipeline Extension Zone 5
To M Chris Bohil

Message | ] Email_Attachments.zip (283 KB
Salesforce + Get more apps

For Online Tendering - bidders are required to upload their bid documents to the bid package folders detailed below: -
1. Technical Bid Submission

2. Commercial Bid Submission

Guidelines to submit responses electronically using ProCon, can be found in the attached document ‘ProCon - Instructions to Tender Online.pdf.

IMPORTANT: Please remember all responses must be submitted before the Final Submission Date.

ACKNOWLEDGEMENT

Bidders are required to indicate their intentions by accepting or declining invitation for each of the packages required. Submit 'Acknowledgement Letter' using ProCon Tender Messages before DD/MMM/YYYY.
Final Submission Date: Thursday, 05 May 2016 05:00:00{UTC)

Contracting address:
BU1 Address
London

United Kingdom

Return address:
==ProCon==
Online Tendering
United Kingdom

If you have a ProCon log in account, you can respond securely via the ProCon Contractor Portal. Click this link to ProCon:
https://UKDERVSDEVOPS03.aveva.com/procon/supplier_site/noauth/EmailRedirect.aspx ?EmailRedirect=1&REDIRECT TenderlD=S&REDIRECT ScheduleltemID=10291 and follow the instructions onscreen. -

Note: Only the nominated Single point of contact for COMPANY will receive the tender invitation

from COMPANY.

The email provides the following information

Tender Details The Tender Reference & Tender Name
General Info General Tender Information
Final Submission Date The date and time at which submission of tender responses needs be

completed. No submissions will be taken after this date and time.

Contracting Address This is the address pertaining to the organisation or department whom the
eventual bidder awarded the contract will be contracted with
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The Return Address is to be used only if advised by COMPANY tender
administrator to submit non-electronic bids. Late tenders will not be considered.

Clicking on this link will take you to the log on screen where you can download

within ProCon

the tender documents.

5. Obtaining Tender Documents

When you receive an ITT/RFx message follow the link in the email (Previous Step) and log onto the website. You will be
brought to the View Despatch screen. You are now looking at the despatched Invitation to Tender from COMPANY.

sovers' 8overs8 Chris Contractor B
Y= pracon Contractor Partal Contractor B
Overview Contracts Tenders Prequalifications Opportunities n
—
Title ITT/RFQ To Bidders
Final Submission Date 05 May 2016 00:00:00 (UTC - 500)
Contracting address BU1 Address Return address ==ProCon==
London Online Tendering
United Kingdom United Kingdom
Additional information BIDDER INFORMATION:
Please download the attached Tender Package (ITT/RFx).
All clarifications and bulletins shall be communicated via ProCon messages for the relevant tender.
BID SUBMISSIONS:
Bidders are required to submit Bids according to ITT/RFx guidelines,
For Online Tendering - bidders are required to upload their bid documents to the bid package folders detailed below:
1. Technical Bid Submission
2. Commercial Bid Submission
Guidelines to submit responses electronically using ProCon, can be found in the attached document ‘ProCon - Instructions to Tender Online. pdf,
IMPORTANT: Please remember all responses must be submitted before the Final Submission Date.
ACKMOWLEDGEMENT
Bidders are required to indicate their intentions by accepting or declining invitation for each of the packages required. Submit 'Acknowledgement Letter' using ProCon Tender
Messages before DD/MMM/YYYY.
D t for download (1)
RFl Package:zp [ Gourioss | ropere:
I acknowledge receipt of this invitation and | will make a tender submission. EEEYe TRt R0 T KAV o1
| acknowledge receipt of this invitation but | will not make a tender submission. Acknowledge and Decline
Overview > Tender > View
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You can download the tender documentation by clicking on the ‘download’ link. This will open the documentation and
allow you to save to your PC.

e

I acknawledge receipt of this invitation and | will make a tender submission. BRI R

I acknowledge receipt of this invitation but I will not make a tender submission. SR EEEETE a1

Note: The tender documentation will appear in a pop-up window. Please remember this if you

are using pop-up blocking software.

If you have any difficulty in downloading the documents, please read the Troubleshooting section

of this document.

After downloading the documents and deciding whether you will respond to the Tender Invitation, creating your response
documents, please follow the instructions in Section 6.

6. How to Respond Electronically to an Invitation

To respond to the invitation electronically follow the link at the bottom of the Technical or Commercial Tender invitation
email you received from COMPANY and login into ProCon. Once you are logged on you will be taken to the Invitation to
Tender.

Or alternatively follow the process outlined in section 3.3 of this document and click the relevant “View Details” button on
the Tender section. This will bring to the page shown below:
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8overd Chris Contractor B
S9¥'® procon Contractor Portal Contractor B

Overview  Contracts  Tenders  Prequalifications  Opportunities W

View
Tender Details
Tender Pipeline Extension Zone 5
Tender reference 100008-T
Descrption
Details
Title. [UPDATE] - RFx/ITT [Technical Bid Submission | Commercial Bid Submission
Final Submission Date 05 May 2016 00:00:00 (UTC - 5:00)
Contracting acdress BU1 Address Retum adaress ==procon==
London Online Tendering
United Kingdom United Kingdom
Additional information BIDDER INFORMATION:

Please download the attached Tender Package (TT/RFx)
All clarifications and bulletins shall be communicated via ProCon messages for the relevant tender.

BID SUBMISSIONS:

Bidders are required to submit Bids according to ITT/RFx guidelines.

For Online Tendering - bidders are required to upload their bid documents to the bid package folders detailed below:

1. Technical Bid submission

2. Commercial Bid Submission

Guidelines to submit responses electronically using Procon, can be found in the attached document ‘ProCon - Instructions to Tender Online.pdf,

IMPORTANT: Please remember 2l responses must be submitted before the Final Submission Date.

ACKNOWLEDGEMENT

Bidders are required to indicate their intentions by accepting or eclining invitation for each of the packages required. Submit ‘Acknowledgement Letter” using ProCon Tender Messages before DD/MMM/YYYY.

Documents available for download (1)

Rel packagesip

1 acknowledge receipt of this invitation and I will make a tender submissich. [NSESSIIRTNRRAE oY
1 acknowledge receipt of this invitation but 1 will not make a tender submissiol. [N ISRPRRTSETNS

Tenders » Tender > View

Initially you will be provided with two options “Acknowledge and Submit” and “"Acknowledge and Decline”.

| acknowledge receipt of this invitation and | will make a tender submission. Acknowledge and Submit

I acknowledge receipt of this invitation but | will not make a tender submission. BENVRT EEEET N1

6.1. How to Acknowledge and Agree to Submit

Acknowledge and Submit — Select this option so that you can submit a tender response. This will acknowledge your
receipt of the invitation and your intention to make a bid submission.

Note: You can also submit your bids at a later date.
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S— 8over8 Chris Contractor B

“ ProCon Contractor Portal Contractor B

Overview Contracts Tenders Prequalifications Opportunities n

—
Additional Comments
Tender Details
Tender Pipeline Extension Zone 5
Tender reference 100008-T
Description

The following text will accompany your acknowledgement. Please modify as required.

Comments I hereby acknowledge receipt of your invitation to tender and would like to confirm that | intend to make a tender submission by the final submission date.

When you agree to submit a bid by clicking Send in the above page the system takes you back to the Tender page and
shows your acknowledgement as being successful.

vers 8over8 Chris Contractor B
B9VS¥ proCon Contractor Portal Contractor B
Overview Contracts Tenders Prequalifications Opportunities n

—
B  vour acknowledgement has been logged successfully.
Tender
Tender Details
Tender Pipeline Extension Zone 5
Tender reference 100008-T
Description
OQutstanding Tasks (3)
Tasks to complete
1. "Technical Bid Submission" - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)
2. “Commercial Bid Submission” - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)
3. "ITT/RFQTo Bidders™ - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)
New Alerts (0)
¥ou have no outstanding alerts.
Yo New Mesnges
Overview > Tender
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6.2. How to Acknowledge and Decline to Submit

Acknowledge and Decline — Select this option if you wish to withdraw from the tendering process.

Bovers’ 8over8 Joe Contractor
avel
ProCon Contractor Portal Sample Contractor

Overview Contracts Tenders Prequalifications Opportunities n

—
Additional Comments
Tender Details
Tender Pipeline Extension Zone 5
Tender reference 100008-T
Description

The following text will accompany your decision to decline to make a submission to tender. Please modify as required.

Commenits | hereby acknowledge receipt of your invitation to tender but on this cccasion | do not wish to make a tender submission,

|

£

nd

When you decline to submit a bid by clicking Send in the above page the system takes you back to the Tender page and
shows that you are declining to take part in the tender.

Bovers’ 8over8 Joe Contractor
avel
ProCon Contractor Portal Sample Contractor

Overview Contracts Tenders Prequalifications Opportunities n

—
~
B vou have declined to respond. [}
Tender
Tender Details
Tender Pipeline Extension Zone 5
Tender reference 100008-T
Description

Qutstanding Tasks (2)

Tasks to complete

1. "Technical Bid Submission” - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)
2. “Commercial Bid Submission” - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)
New Alerts (0)

You have no outstanding alerts.

Your New Messages (0) + Create Message J§ View Messages Register
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7. How to Raise Clarification Requests / Tender Messages

7.1. Log into ProCon

Log into ProCon with the username and password sent to you via email. Once logged in, you will be taken to the
overview page of ProCon which shows all tenders relevant to your company.

sovers SOVEr8 Chris Contractor B
Y= procon Contractor Portal Contractor B

Overview Contracts Tenders Prequalifications Opportunities n

Welcome to [Com an Name] A limited amount of information is available to the user on this public site. Using the links on the menu users can login, register and browse
Contractors Re ig&r ebsite Public Opportunities. Due to security being of primary importance we require all users to register before they can apply for or take part in
Contractors Register Website Provided by ProCon any Tender
Qualification Category Details Prequalification Tasks (0)
‘You currently do not have a Qualification Category created There are no prequalification tasks available for you at this moment.
Current Active Tenders (2) Obligations (0)
100002-T: Pipeline Extension Zone 3
(1) tasks, (0) alerts, (1) messages There are no obligations that require your attention
100008-T: Pipeline Extension Zone 5
(3) tasks, (0) alerts, (0) messages

1. Choose the tender

Under the Current Active Tenders section select the tender which you would like to send a message by clicking on
the tender name hyperlink. You will be directed to the tender page. Click on the Create Message hyperlink to create a
message.
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overs 8over8 Chris Contractor B
ProCon Centractor Portal Centractor B
Overview Contracts Tenders Prequalifications Opportunities n
—
~

Tender
Tender Details

Tender Pipeline Extension Zone 5

Tender reference 100008-T

Description
Qutstanding Tasks (3)
Tasks to complete

1. "Technical Bid Submission" - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)

2. "Commercial Bid Submission” - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)

3. “ITT/RFQ To Bidders" - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)
New Alerts (0)

You have no outstanding alerts.
Your New Messages (0) Create Message | View Messages Register
You have no outstanding alerts or unread messages.

Overview > Tender i

2. Compose the tender message and send the message

Complete the details of the message as required, attach documents if necessary, and click the Send button to send

the message along with any attached files.

8over8
B® praCon Contractor Partal

Overview Contracts Tenders Prequalifications Opportunities n

Send Message

Chris Contractor B
Contractor B

Step 1 Complete Core Details

Recipient Tender Pipeline Extension Zone 5

Subject *  Clarification question - Detailed design

Message Body Can you provide additional detail on the proposed design on the compressor?
Response Required ®ves O No

Response Required By 08 May 2016 16:00:00 (UTC - 5:00) @

Step 2 Attach External Files (optional)

File Location C:\Users\chris.bohil\Dropbox\80ver8\Demas\Tender Question.docx

Browse...

Cancel
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After clicking the Send button a popup message will appear click the OK button to confirm you wish to proceed.

Message from webpage

Please note that when sent, the message contents will be able to be
viewed by all authorised company contacts associated with the tender,

Are you sure you want to proceed?

QK Cancel

If you attached a file to the tender message you will see a process bar showing you the file being uploaded into

ProCon.

(e

& http://procon2014-dema.Boverd.local /7ID=623559166 - Progress... - ..

Uploading:

Estimated time left: 0 min 0 secs (0 KB of O KB upleaded)
Transfer Rate: 0 KB/sec
Information: Connecting...

#,100% -

When the message has been successfully sent you will be returned to the Tender Page.
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s SOVEr8 Chris Contractor B
ProCon Contractor Portal Contractor B

Overview Contracts Tenders Prequalifications Opportunities n

~

B  The message has been created. (<]
Tender
Tender Details

Tender Pipeline Extension Zone 5

Tender reference 100008-T

Description
OQutstanding Tasks (3)
Tasks to complete

1. "Technical Bid Submission" - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)

2. “Commercial Bid Submission” - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5:00)

View Details

3. “ITT/RFQ To Bidders” - You must respond to this by: 05 May 2016 00:00:00 (UTC - 5

New Alerts (0)

¥ou have no outstanding alerts.

——

Overview > Tender

3. View messages
Recent messages appear on the Tender page under the View Messages Register section. To access a message click
on the Subject hyperlink (underlined in blue).

Messages
Messages (4) Recei\.red List All Message Types All states (Read, Unread, etc]
! a Subject Date Received
! =] ] Additional Scope - Please confirm receipt 04 May 2016 16:13:26 (UTC - 5
o | a Further information on the use of ProCon for Electronic Clarifications 04 May 2016 16:04:03 (UTC - 5
=] Additional details on the functional design 04 May 2016 16:01:58 (UTC - 5
g RE: Clarification question - Detailed design 04 May 2016 15:57:37 (UT

You can also use the messages register to view all previously sent and received messages. The register is available
from the Tender page; Click the view Messages Register hyperlink to go to the message register. By default the
Received messages are shown.
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Messages

Messages (4)

K E KK K

I Recei\.red i.ist All Message Types All states (Read, Unread, etc]

a Subject
a Additional Scope - Please confirm receipt
1] Further information on the use of ProCon for Electronic Clarifications

Additional details on the functional design

7} RE: Clarification question - Detailed design

Date Received
04 May 2016 16:13:26 (UTC - 5:00)
04 May 2016 16:04:03 (UT
04 May 20716 16:01:58 (UT
04 May 2016 15:57:37 (UT

.. . )
o Messages requiring a response have a red exclamation icon *

o Messages that have not been marked as read have a closed envelope icon

B

o Messages that have been marked as read have an open envelope icon i

o Messages that have and attachment have a paper clip icon o

To view message that you have sent to COMPANY choose Sent from the drop down menu.

- 8over8
B9V proCon Contractor Portal

Chris Contractor B
Contractor B

Overview Contracts Tenders Prequalifications Opportunities n
—
Messages
! B r Subject Date Sent
= g Clarification question - Detailed design 04 May 2016 15:45:47 (UTC - 5:00

Note: If the message you sent has been read the letter icon will be shown as =
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8. How to View Tender Messages Sent From COMPANY

When supplementary tendering material in the form of tender messages has been issued, you will receive an email alert
with a link attached like the one shown below:

ProCon Tender Message - 4600004006 - Sample Tender

ProCon <Procon2014-ddemo@8overs.com>

Fri 15/03/2013 11:48
Brian McAfee

Tender Name: Sample Tender / Tender Reference: TND000001
Message Subject: Addendum 0001
Response Required: Yes

Response Required By: Monday 10th February 2014 18:00:00(UTC)

To view this message and any attachments, please click this link to ProCon:

https://procon-staging.8over8-demo.com/procon/supplier
Site/noauth/supplier/publicSupplierlanding.aspx?EmailRedirect=6&REDIRECT MessagelD-42

To view this material, click the link within the message body. You will be prompted to login to ProCon and then
automatically directed to the message and any documentation attached. You should always acknowledge receipt of
messages by clicking the ‘Mark as Read’ button shown below:
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sovers' 8overs8 Chris Contractor B
Y= procon Contractor Portal Contractor B
Overview Contracts Tenders Prequalifications Opportunities n
—
Message
Tender Details
Tender Pipeline Extension Zone 5
Tender reference 100008-T
Description
Message
Tender Pipeline Extension Zone 5 (100008-T)
Redipienits Chris Contractor B
Date Received 04 May 2016 16:04:03 (UTC - 5:00)
Subject Further information on the use of ProCon for Electronic Clarifications
Message Body See attached
Files (1)
Name Size () Actions
Clarification Meeting Minutes.docx 13
| Mark As '‘Read" I

If you have any issues downloading files using the download link shown above please refer to section 10.
“Troubleshooting”.

Note: You can open and save attachments using the download icon L
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9. How to Submit Tender Responses Electronically

When you are ready to submit your bid response document(s) follow the link at the bottom of the Tender Invitation email
and login into ProCon. Once you are logged on you will be taken to the Tender Invitation Response Area.

Alternatively follow the process outlined in section 3.3 of this document. This will bring to the page shown below:

1. Select the Ready to Proceed button:

over8 Chris Contractor B

#VS¥ proCon Contractor Portal Contractor B

Overview Contracts Tenders Prequalifications Opportunities n

—
Title ITT/RFQ To Bidders ~
Final Submission Date 05 May 2016 00:00:00 (UTC - SCIO}
Contracting address BU1 Address Return address ==ProCon==

London Online Tendering

United Kingdom United Kingdom
Additional information BIDDER. INFORMATION:

Please download the attached Tender Package (ITT/RFx).
All clarifications and bulletins shall be communicated via ProCon messages for the relevant tender.

BID SUBMISSIONS:

Bidders are required to submit Bids according to ITT/RFx guidelines.

For Online Tendering - bidders are required to upload their bid documents to the bid package folders detailed below:

1. Technical Bid Submission

2. Commercial Bid Submission

Guidelines to submit responses electronically using ProCon, can be found in the attached document ‘ProCon - Instructions to Tender Online. pdf.

IMPORTANT: Please remember all responses must be submitted before the Final Submission Date,

ACKNOWLEDGEMENT

Bidders are required to indicate their intentions by accepting or declining invitation for each of the packages required. Submit "Acknowledgement Letter' using ProCon Tender
Messages before DD/MMM/YYYY.

Documents available for download (1)

R Packagedp Coounioss

Your acknowledgement
Your acknowledgement was logged on 03 May 2016 17:16:00 (UTC - 5:00) with the following comments:

| hereby acknowledge receipt of your invitation to tender and would like to confirm that | intend to make a tender submission by the final si

55l dats
Ready to proceed now Proceed at a later date
(v

Tenders » Tender > View

© 8over8 Limited 2016. All Rights Reserved. This work is subject to protection under the Copyright,
Design and Patents Act 1988. No part of this work may be reproduced or transmitted in any form P c
or by any means (electronic, mechanical, including photocopying, recording or otherwise) without ro on

the prior written permission of 8over8 Limited.



-y

8over8® ProCon™ 2014 Instructions to Tender Online
Version 1.0 | May. 2016 | 34

2. You will now be requested to upload any documents you wish to submit as part of your response. Select the Yes

button to upload these documents.

8over8

#VS¥ proCon Contractor Portal

Overview Contracts Tenders Prequalifications Opportunities n

Respond

Chris Contractor B
Contractor B

Tender Details

Tender Pipeline Extension Zone 5
Tender reference 100008-T
Description

Response

1. Do you wish to attach any documents| . No - proceed to next step

Click Save to save and come back later. [

Note: You can save your submission at any point up to the Final Submission date. This will store

your response documents for you to work on up until the point that you are ready to submit

these documents.

3. Select the Browse button to locate the document to be uploaded, and enter a name for the document. Once

selected, click on Save to upload.

8over8

B9 proCon Contractor Portal

Overview Contracts Tenders Prequalifications Opportunities n

Chris Contractor B
Contractor B

Add File(s)
zlemizy * ICi\UserS\chns.bohiII\Dropbox‘\EOverS\Demos\RFP Response.pdf Browse...
Name *  RFp Response o

Save Cancel
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Message from webpage H

You are about to uplead a decument to ProCen. Depending on the size
of this document, you may experience a delay during upload. Please
wait until process finishes. Do you wish to continue?

(0]4 Cancel

4. The document will now be uploaded. Repeat to add any other documents to your response.

@ http://procon2014-demo.8over8.local 7ID=623559166 - Progress... - ... (BN
Uploading:
Estimated time left: 0 min O secs [0 KB of 0 KB uploadad)
Transfer Rate: Q KBfsec
Information: Connecting...
H100% -

5. Once you have added all your documents and completed your response, select the ‘No, proceed to next step’
button.

8over8® ProCon™ 2014 Instructions to Tender Online

S— 8over8 Chris Contractor B
#VS¥ proCon Contractor Portal Contractor B

Overview Contracts Tenders Prequalifications Opportunities n

—
| B  The file has been successfully added. o
Respond
Tender Details
Tender Pipeline Extension Zone 5
Tender reference 100008-T
Description
Response
1. Do you wish to attach any more documents? | No - proceed to next step I
Documents
RFP Response.pdf @

Click Save to save and come back later.
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6. To send your bid response click on the Submit button. You will be prompted to confirm submission.

. 8over8 Chris Contractor B

!
Y= procon Contractor Portal Contractor B

Overview Contracts Tenders Prequalifications Opportunities n

—
B  The file has been successfully added. o
Respond
Tender Details

Tender Pipeline Extension Zone 5

Tender reference 100008-T

Description
Response

1. Do you wish to attach any more documents? No - proceed to next step

Documents

RFP Response.pdf @

2. Please add any additional commenis in the space below:
| hereby acknowledge receipt of your invitation to tender and would like to confirm that | intend to make a tender submission by the final submission date.

3.You may now save or send your response.

Click Save to save and come back later. Click Submit to send your response.

Save Cancel

Message from webpage “

e Are you sure you want to subrnit this response?

QK Cancel
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7. Your tender submission is now complete. You can view your submission documents at any time from the Tender
History area of the Tender Summary Screen shown above.

If you need to retract your submission click the retract button.

sovers' 8overs8 Chris Contractor B
Y= procon Contractor Portal Contractor B
Overview Contracts Tenders Prequalifications Opportunities n
—
You have no outstanding alerts.
Your New Messages (4) + Create Message [ View Messages Register
! Date Received Category Subject
! Addendum Additional Scope - Please confirm receipt
5 Comments Further information on the use of ProCon for Electronic Clarifications
04 May 2016 16:01(UTC - 5:00) Addendum Additional details on the functional design
04 May 2016 15:57(UTC - 5:00) Clarification RE: Clarification question - Detailed design
History (8)

1. "ITT/RFQ To Bidders” - You were sent this at: 03 May 2016 11:31:22 (UTC - 5:00)

2. "Technical Bid Submission” - You were sent this at: 03 May 2016 11:52:38 (UTC - 5:00)

2. "Commercial Bid Submission” - You were sent this at: 03 May 2016 11:54:58 (UTC - 5:00)

4. "Technical Bid Submission” - You were resent this at: 03 May 2016 16:55:17 (UTC - 5:00)

5. “Commercial Bid Submission” - You were resent this at: 03 May 2016 16:55:48 (UTC - 5:00)

6. "ITT/RFQ To Bidders” - You were resent this at: 03 May 2016 16:56:30 (UTC - 5:00)

7. "ITT/RFQ To Bidders” - You acknowledged this at: 03 May 2016 17:16:03 )

8. "ITT/RFQ To Bidders” - You submitted your response at: 04 May 2016 16:54:56 (UTC - 5:00) refract
Contacts (1) Change Contacts
Users assigned to this tender:

1. Chris Contractor B Change Permissions
Tenders > Tender

Note: A Response Submission can be retracted until the Final Submission Date has passed. This
will allow you to change the response given. If a submission has been retracted COMPANY wiill

assume that you have made no response to the invitation until the response is re-submitted.
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10. Troubleshooting

This section contains troubleshooting procedures for the bidders based on the usage of ProCon contractor portal.

ProCon users sometimes may encounter problems when downloading files. The probable reasons for the occurrence of
such problems can be attributed to the configuration settings of the Internet browser. The following are the most
common issues and their possible solutions.

10.1.  For Problems Relating to Pop-Up Blockers

Windows adds a feature to Internet Explorer that gives it a built in pop-up blocker, a tool that prevents unwanted
windows from popping up while you're browsing the web.

If this creates a problem with downloading files from ProCon, follow these steps to troubleshoot the problem.

1. Open an Internet Explorer browser

2. Go to Tools, then Pop-up Blocker, then select Pop-up Blocker Settings.

3. If you want to see pop-up windows from a specific web site, type the address (or URL) of this web site in the text area
Address of Web site to allow box, and then click Add.

To allow pop-ups from ProCon, add the ProCon web site you are accessing e.g. 'https://procon.DOMAIN.com/’ to this
list.

You can temporarily allow pop-ups from a site by clicking on the Information Bar when Internet Explorer tells you that a
pop-up has been blocked. Then click on ‘Temporarily Allow Pop-ups', and the site will work normally for this session, until
you close and restart Internet Explorer.

10.2. Pop-Up Blockers

You may have a third party Pop-up Blocker installed on your PC. ProCon uses a pop-up window to start downloading
documents to your PC. You should set your Pop-up Blocker to allow pop-up windows to be launched by ProCon site (i.e.
'https://procon.DOMAIN.com/’)

10.3. Always Prompt to Save Downloads From Your Browser

ProCon downloads documents to your PC by opening a pop-up window. Depending on your browser settings, you may
be prompted to Open or Save the document.

Best practice is to always Save the documents to a folder on your hard disk when prompted and then view the documents
by opening them on your PC.
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If you select Open, the document will be saved to a temporary directory on your PC and opened in a new Pop-up window.
Before closing the pop-up window you should use the Save option on the File menu to save the document to a proper
location on your PC.

To ensure you are always prompted to Save downloads, set the following settings in your browser.

1. Internet Explorer: - Using the Tools menu, select Internet Options, Security, Custom Level
2. Scroll down to the Downloads section and ensure that:
a. Automatic prompting for file downloads is set to ‘Enable’.
b. File download is set to ‘Enable’.
3. Click OK to close the Security Settings window.
4. Click OK to close the Internet Options window and apply your settings.

10.4. Not Prompted to Specify the Download Directory
To get the download dialog box, enable the "confirm open after download" option for that file type:

Open Windows Explorer

Then click [Tools] [Folder Options] [File Types]

Scroll down to locate the file type.

Highlight the file type (example :"PPT Microsoft PowerPoint Presentation")
Click the "Advanced" button.

o v~ W=

Enable the option "confirm open after download"

10.5. File Download — Enable “Always Ask Before Opening this File
Type”

To get the download dialog box, enable the "confirm open after download" option for that file type:

Windows XP
Open Windows Explorer
Then click [Tools] [Folder Options] [File Types]
Scroll down to locate the file type (e.g. *.ppt).

Click the "Advanced" button.

1
2
3
4. Highlight the file type (example :"PPT Microsoft PowerPoint Presentation”)
5
6. Click OK or Cancel

Note: This resets the Registry entry for this setting, thus, enabling user the option to select ‘Always

Ask before opening this file type’.
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